
1 
 

 

 

 

SEND Policy 

Date Document Updated  Date approved by Governing Body Date of next Policy Review 
 

January 2022 January 2022  September 2022  

 

SEN Governor Claire Eccles   
SENCO/ Head of Learning  
Support 

Fergus Elder 

Deputy Head in charge of 
Pastoral Care 

Kieren Sutcliffe  
April Gibson L/M SENCO (RFE)  

Line Manager of TAs Fergus Elder 
Staff member responsible 
managing the medical needs 
of students 

SENCO 

 

Who was involved in 
creating the policy 
and how 

The policy has been regularly reviewed by April Gibson and Kieren Sutcliffe, Senior Teachers 
with responsibility for SEND, Claire Eccles SEN Governor and Fergus Elder, SENCo. We have 
consulted parents, students and staff as part of the regular SEN Review process to make sure 
the policy reflects the needs of our school community. 

Reference to 
statutory 
legislation 

SEND Code Of Practice (CoP 2015) 
Equality Act 2010: DfE advice for schools  
Statutory Guidance on Supporting pupils at school with medical conditions April 2014 
Teachers Standards 2012 
Teaching Assistant Standard 2016 

Links to other in-
house 
policies 

Child Protection Policy 
Equality, Diversity and Cohesion Policy 

Our values and 
vision for SEND in 
our setting 

We believe that all students should be able to achieve, feel valued and supported according to 
the school’s values of ‘Learn, Respect and Grow Together.’ 
We have high expectations of all our students with their academic studies and want them to 
achieve all they are able to, as well as working with them so that they socially and emotional 
equipped for life beyond school. 
We have a wide range of extra-curricular activities and every SEND pupil has access to all 
activities. 
We identify and provide for pupils who have special educational and additional needs. As 
teachers, we all share the responsibility of delivering Quality First Teaching and differentiating 
materials or using different strategies in working with SEND students, inside and outside of 
lessons. We provide support which is designed to meet the needs of our SEND students by 
looking at outcomes for each student. This means it could take the form of in class support, 
interventions that take place inside or outside of lesson time, as well as before, break, and lunch 
and after school sessions. Teaching Assistants are instrumental in this process.  
We have a team of teaching assistants who work with students in and out of class. This is 
complimented by outside specialist staff who advise the school. E.g. Specialist Teacher and Link 

EP. Staff receive regular formal and informal training and updates about SEND.  

http://longridge-high.co.uk/wp-content/uploads/2015/05/CP-Policy-April-2015.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/03/equality-diversity-cohesion-policy.pdf
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Definition of SEND 
including what it is 
not, and other 
factors that may 
affect progress and 
attainment 

In identifying students’ needs we look at the four categories as laid out by the SEND Code of 
Practice 2015: ‘Communication and interaction, ‘Cognition and learning’ ‘Social, emotional and 
mental health’ and ‘Sensory and/or physical ‘as well as looking at other aspects of the pupil 
which may impact on their progress and attainment, but are not special educational needs. 
For example, attendance and punctuality, any issues to do with their health and welfare, are 
they a pupil who speaks English as an additional language, are they a looked after child, in 
receipt of Pupil Premium Grant or the child of a serviceman or woman. 
In considering our response to these needs we would consider any disability on an individual 
basis as to whether we can make ‘reasonable adjustments’ which is in line with Disability 
Equality legislation and is laid out in the 2015 SEND Code Of Practice. Also we will look at a 
child’s behaviour difficulties not as SEND but identify what the underlying causes may be and 
whether they constitute a special educational need. 
In assessing each pupil we look at them as a whole person and their overall strengths and 
weaknesses. 

Definition of SEND 
Provision/SEN 
Support 

SEND Code of Practice 2015 defines SEND as 
‘A pupil has SEN where their learning difficulty or disability calls for special educational 
provision, that is provision different from or additional to that normally available to pupils of 
the same age.’ 

Our objectives Our school aims to ensure all needs of learners are met by maximising the learning 
opportunities and giving all students the chance to make the greatest progress possible. To 
achieve this, we encourage students to be active in their learning as well as teaching staff 
differentiating through their planning, use of the classroom environment, resources and 
assessment.  All students will receive quality first teaching in our different subject areas from 
subject specialist teachers.  
If a student requires more individual support this is provided by staff according to the student’s 
needs. Examples of more individual support are Form Teacher mentoring, 1-1 or small group 
interventions and the use of our Learning Support Base (Short Term Pupil Support & Alternative 
Provision). 
 

Our approach to 
identification 

Quality first teaching is essential as the first step in meeting pupils needs whether or not they 
have SEN. Our staff are responsible and accountable for the progress and development of each 
student in their class and ensuring they are supported effectively by Teaching Assistants (TAs). 
Staff have access to regular CPD training about SEND. Any additional input, e.g. advice from a 
specialist teacher is regularly communicated to staff about individual students. This and other 
information about more complex needs is communicated via Pen Portraits or ‘SEND Pupil 
Passports, available to all staff as linked documents on Synergy. 
 
Our school reviews regularly the progress of all students through our reporting system for each 
term. We monitor carefully those at risk of underachieving. SEN Reviews are termly and the 
SENCO liaises closely with Heads of Department, Heads of Year and other appropriate staff to 
discuss progress of SEN students. In addition, staff may refer students using our referral system 
as well as parents meeting with us to discuss their children’s needs. 
 
SEN Reviews take place once per term in order to up-date or create detailed Pupil Passports 
which teachers use to manage the learning of all children on the SEN register. Each pupil is 
allocated a ‘Link TA’ who conducts the review and up-dates the information and strategies on 
the system to be available for all staff and parents. Pupils are integral to this process and their 
views included in the final Passports. 
 
If a student is not making adequate progress having received all the interventions or 
adjustments as well as high quality personalised teaching they will be discussed and a review 
of their needs will be made by the SENCO and Head of Pastoral in consultation with Teaching 
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Staff and TAs. This review will also consider national data and expectations of progress as well 
as any other factors that are impacting on progress but are not SEN. As part of this review 
additional assessments may be requested by the SENCO or by Specialist Teachers or 
Educational Psychologists. 
 
In deciding that a student has SEN we will follow the ‘Assess, Plan, Review and Do’ cycle as laid 
down in the SEND Code of Practice 2015. At the assess stage we will have considered all the 
information and discussed the students ‘needs and especially whether they require ‘additional 
and different’ support. At the planning stage we will have met with appropriate staff as well as 
with the student and parents to discuss what the next steps should be. We then implement the 
agreed plan and the student works with a TA. TAs actively assist in the writing of an Individual 
Pupil Passports with targets, checked by the SENCO. These targets will be outcomes based and 
not just about support and strategies. Upon review the students’ needs and progress are 
discussed with the appropriate staff and targets identified as met or changed, where 
appropriate. IEPs or ‘profiles’ are now known to staff as Pupil Passports (since 2019).  
 
If a student has complex needs or after the ‘Assess, Plan, Review and Do’ cycle is still not making 
progress then the school will apply for more specialised assessment through the Educational 
Psychologist or Special Educational Needs and Disability Service (Lancashire Count Council’s 
Specialised Support Service). 
 
Where a student has an Education Health Care Plan (EHCP) the school will arrange an Annual 
Review meeting, as laid down in SEND Code of Practice 2015 with all the people involved in the 
support of the student and monitor progress towards required actions laid out in the ECHP. 
 

Our partnering 
approach to 
involving 
parents/carers 

Parents and students are actively involved in the support processes from the start of a student’s 
life at our school.  
 
Parents are regularly involved by communication from school via planners, Synergy, emails, 
phone calls and/or meetings. We have introduced a SEND Parental Forum for parents and 
carers to be able to contribute to the review process and offer feedback to school on any issues 
which may arise. *We hope to resume this once COVID19 restrictions are eased. 
 
‘The School Information Report’ and now allows parents to see what support is available 
through accessing the school website. 
 
School’s Learning Support team includes The SENCo, a team of TAs and other Pastoral Staff. 
The Pastoral Liaison/ Attendance Officer can carry out visits to students’ homes in order to offer 
as much support as possible to students and their parents and carers. 
Advice about our admissions criteria can be found on our website. 
 
Support for students in exams and the application for that support in exams - which is called 
‘Access Arrangements’ -  is the shared responsibility between SLT, the exams officer, the SENCO 
and the Lead TA responsible for testing. Evidence is collected to provide some of the 
information and further testing is done in school. Parents are kept aware of the process and 
given the final result of the application process by letter. 

Record keeping, 
monitoring and data 
management. 
Monitoring and 
evaluation of SEND 

Students who have SEN are placed on SEN support or Educational 
Health Care Plan status on the SEN register and there are notes made about their support. This 
is inputted into our school record keeping system SIMS (Synergy) and Learning Support 
registers are emailed to all staff. Staff have access to updated Pupil Passports and are informed 
as to where to find this information and how to use it. These are also used in review meetings 
with parents and carers. In termly SEN & Pastoral Review meetings between SENCO and Heads 
of Year the progress of SEN students is discussed. 
 

http://longridge-high.co.uk/admissions-criteria/
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In regularly monitoring and evaluating our provision we use: our regular reports to governors 
and meetings with SEN governor to review our systems; a self-evaluation meeting takes place 
termly with the Head teacher, Deputy Headteacher, Senior Teachers with responsibility for 
SEND/ Pastoral Care and SENCO to look at SEN pupils. Learning walks done by Senior Teachers 
and School Improvement Partner provide audits of provision at classroom level and Parental 
and Pupil Voice feedback provides their views. The Learning Support Department (TAs) meet 
regularly with the SENCo and The SENCo meets regularly with the SLT Link for SEN. 
 
If a student has made good enough progress, and after the review process has been completed 
is considered as not requiring SEN support the student is met and a letter is sent home to 
parents, staff are informed and a record of other previous SEN support is maintained on our 
system. 
 
The SEN Governor meets with the SENCO termly where appropriate or possible. Head of LS 
liaises with Governors regularly via Governor reports and updates.   
 

Working with 
external 
partners 

Within school our Pastoral Liaison Officer works with a number of local agencies such as The 
Children’s Society to offer additional support to students and parent/ cares as part of our 
process of the assessment and planning for the meeting of pupils SEN and additional needs. 
 
We work with a range of external partners. For example, some students require short term 
support at Larches House or Larches Medical. We work with local vocational courses providers 
for example Preston’s College, where some students do one day a week at GCSE and follow a 
modified timetable at school. We refer to this timetabling as Alternative Provision. 
 
CAHMS, Link EP -Educational Psychology Service, SENIASS (LCC), Specialist Teacher, School 
Counsellor. 

Supporting 
transition 

New pupils will be met while in Yr6 as part of a thorough transition process, which – where 
appropriate – may involve extra familiarisation visits to school in advance of their move into Y7. 
Support will be provided to any SEN pupil who needs more assistance with transition. Any SEN 
pupils are confirmed once the school have met with parents in October and progress has been 
checked in the Autumn Term. 
Any pupil starting later than year 7 will also be offered the same amount of support and time 
for their transition. 
Support is given to students who need extra assistance with transition into KS 4 this might take 
the form of modified timetables. 
 
With transition to KS5 students are offered extra visits and meetings with post 16 providers. 
Regular meeting and taster days are arranged at all the local post 16 providers. Learning 
Support staff are involved in supporting applications, interviews and visits. YPS meet with 
Educational health care Plan students in KS 3 and 4 to assist in their transition. 
 
If a student is leaving our school all SEN information is sent to their new school or college as 
part of the transition process. 
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Pupils with medical 
conditions 

SUPPORTING PUPILS AT SCHOOL WITH MEDICAL CONDITIONS  
  
Longridge High School recognises that pupils at school with medical conditions should be 
properly supported so that they have full access to education, including school trips and 
physical education. Some children with medical conditions may be disabled and, where this is 
the case, we comply with our duties under the Equality Act 2010.  
 

• It is preferable that parents/carers administer or supervise the self-administration 
of medicine to their children. In rare cases when this is not practicable, 
parents/carers may make a written request for medicine to be administered to the 
child in the school.   

• All medication is kept in a secure place in the school office. For the safety of all the 
community, pupils are not allowed to carry medicines in school.   

• Medications are all clearly labelled to identify the pupil it belongs to. Names are 
checked carefully and instructions read before a record of any administration is 
noted.  • Instructions for administration are kept with the medication.   

• Some medications are required to be kept refrigerated. These are kept in a clearly 
marked area of the refrigerator.   

• For pupils with long term or complex medical and medication needs a care plan is 
drawn up in conjunction with the parents, child and medical professional.   

• All staff have been made aware that the care plans have been placed on synergy 
and are issued with medical passports for each pupil with long term or complex 
needs. These are reviewed by the School Nurse annually or if circumstances 
change. Letters are sent to parents/carers via school, returned to school, then they 
are returned to the School Nurse for updating.  

• Where there is overlap with a child’s Education, Health & Care Plan (EHCP) or other 
SEN needs, the SENCo will be involved and pupil support will be tailored to meet 
each individual need. 

• In the event of a medical emergency, the member of staff will contact a first aider 
who will make the decision regarding treatment on the spot, or whether to call for 
an ambulance. In the event of a serious incident an ambulance is called 
immediately, along with the emergency contact adult.   

• Additional training for staff or first aiders is arranged via the school nurse, or 
specialist nurse practitioners. Three members of staff specialise in caring for pupils 
with diabetes. 

• A lift is available in the West Block allowing access to all subject areas to children 
with significant mobility problems. 

• The Learning Support Base is located on the ground floor within close proximity of 
the school reception. 

• The school will make every effort to continue the administration of medication to 
the pupil whilst on trips away from the school premises and during sporting 
activities. Staff take a copy of individual care plans and medical passports on school 
trips.   

• The school does not have any health professionals or therapists in residence. Any 
service can make an appointment to visit a child on site, with parental permission 
and subject to the school safeguarding protocols.  

• The school nurse has drop in sessions once a week. There are regular visits from 
the Speech and Language services, the CAMHS service, the Educational Psychology 
Service and specialist teachers for pupils with hearing impairment.   

 
The school has an administration of medicines policy which is adhered to at all times. A copy of 
this can be found on the school website www.ccc.lancs.sch.uk   
 
All clubs, activities and residential trips are open to all children. Risk assessments are completed 
and the necessary steps taken to ensure that they are inclusive. Letters are sent out to all 
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parents regarding permission for all trips and are accompanied by a medical form requesting 
all relevant details.   
 
The guidance for supporting pupils with medical conditions published by DfE can be accessed 
via the following website: www.sendgateway.org.uk 
 
The school have updated their First Aid and Medical needs policy (in accordance with updated 
statutory advice for the support of pupils with medical conditions). There are 2 policies First Aid 
and Medical Needs Policy and Medication in School Policy  which refer to latest Statutory 
Guidance on Supporting pupils at school with medical conditions. 
 
Students with medical conditions are supported to ensure that they have full access to their 
education at this school, including to school trips and physical education lessons and activities. 
 
 
 

Safeguarding The member of staff responsible for child protection and safeguarding is Mr Kieren Sutcliffe. 
Staff are regularly updated and trained in matters of child protection. 
Students are encouraged to be independent and resilient in their learning. Where they need 
additional support they are supported according to their needs, examples of this would be to 
have a modified time-table, meet with the school counsellor and use the Learning Support Base 
Link to child protection policy 

Bullying Link to Anti Bullying policy 
The school wants all pupils to feel safe and secure. In dealing with a bullying incident we want 
all members of school staff to feel able to understand what constitutes bullying as well as to 
have strategies to deal with it. Where possible a restorative approach is used between the 
students involved and sanctions used if this has not succeeded. Parents are informed and 
external agencies may be consulted and used. 

Staff training Staff have access to regular continuing professional development training about SEND in the 
form of induction for new staff, whole staff training e.g. the SEND 2015 Code of Practice and 
sessions for particular needs e.g. Dyslexia and Dyspraxia and ASD and Asperger’s Syndrome. 
Further training on Dyslexia, Statutory responsibilities for staff around SEND and SEMH has 
happened in 2021. This will continue into 2020-22.  
 
Strategies are shared via Pupil Passports and staff training in the form of weekly SEN Top Tip 
power points. 
 
In the induction for new staff the SENCO explains the systems and structures in place around 
the schools SEN provision and practice as well as discussing the needs of individual students. 
 
All staff are encouraged to undertake training and development of their knowledge and 
understanding of SEN and different forms of SEN. Staff receive CPD training on SEND. This is on- 
going and regularly re-visited. 

 

 

  

 

http://longridge-high.co.uk/wp-content/uploads/2015/03/first-aid-medical-needs-policy.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/03/first-aid-medical-needs-policy.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/03/first-aid-medical-needs-policy.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/03/medication-in-school.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/05/CP-Policy-April-2015.pdf
http://longridge-high.co.uk/wp-content/uploads/2015/03/antibullying-policy.pdf

