
 

  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

As a careers adviser, you'll need to: 
 

 Interview people one-to-one or in small groups to discuss their career or education options. 
 Listen to their ideas and career aims. 
 Identify skills gaps and how to deal with them. 
 Help clients identify and consider the range of choices available to them and outline possible ways 

forward. 
 Help clients develop their own career management skills. 
 Draw up action plans for employment, education and training and support clients to achieve these 

goals. 
 Discuss with clients how to overcome any barriers to reaching their goals and refer them to other 

agencies for advice where appropriate. 
 
 
 JOB OF THE WEEK - EPISODE #05 - EMPLOYMENT ADVISOR - YouTube 

As a careers adviser you'll provide impartial job, training and study-

related advice in order to help clients make decisions about their future 

and reach their full potential. You may cover issues such as: 

 Options for suitable careers 

 How to write a good cv and cover letter 

 The job application process 

 The current labour market 

 Skills development 

 Suitable training courses 

 Available funding for courses and training. 

 

Got a job you would like to know more about – 

 I can feature it in the newsletter. Let Miss Lovatt know. 

 

You will usually work 37 hours a week, Monday 

to Friday.  

There are opportunities with some employers 

for part-time, temporary or fixed-term work, 

job-sharing and flexitime. Career breaks are 

possible as long as you keep up to date with 

developments in the sector. 

The average starting salary for 
this job is around £21,000 per 

year. With experience, salaries 
can expect to rise to £27,000 

per year. 
 

You will work with school children over the age of 13 or with adults who may want a career change or need help 

with further training. Work can be carried out through face-to-face individual consultations or group work. 

Alternatively, you may engage with clients via email, online chat, social media or telephone. 

 

https://www.youtube.com/watch?v=VaN8Yej-l4A

